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Applications for residential uses and their accessory structures must be completed entirely at time of 

submittal.  Refer to the checklist below to ensure all details are included for each application.  
1. Site/plot plan (7 copies).  Include vicinity map. Do not attach site plan to construction plans. 

 
Label and provide all property line dimensions, show all structures, existing and new, on permit 

application, and label the intended use.  List the parcel number and owner’s name. 
  
Indicate setbacks from property lines and distances between buildings, label the use of all adjacent 

parcels. Show location of well on property and septic tank/field (if applicable), and/or shared wells within 
200” of property. 

 

Include a north arrow and scale (scale must be no smaller than 1” = 30’).  Large sites can have a 1” = 30’ 

minimum detail and smaller scale overall site plan. 
 

Indicate the septic location with setback to nearby buildings (if applicable). 
 

Show and label all easements (i.e., drainage, ingress/egress, public utility easements, etc.) and show    

washes on property. 
 

Indicate dedicated street access and names.  Include existing and new items within road right of way. 

Label the following: alignment of washes, slope and general elevation changes, vegetation, fences, 

culverts & driveway.  Driveway must be labeled “Driveway” or “DW”. Circular driveway must be labeled 
“In” and “Out”. Driveway surface material must be noted (concrete, asphalt, Crushed granite, ABC, etc.) 

 

Show all building dimensions. Indicate square footage with summary of all livable, garage/carport, patios, 

and porches including detached structures. Include existing, new, and total lot coverage and square 

footage.  
 

All applicable stipulations related to a Board of Adjustment or zoning case will have to be completed 
prior to building permit issuance. 

 

Single-family residences that require detailed technical/engineering review (hillside lots) are required to 

be sealed by an appropriate professional, registered in the State of Arizona. Seal must be current and 

signed with expiration date.  
 

Storage tanks, propane and water are considered accessory structures and must be depicted on site 
plans with setbacks, tank size and above or below ground noted. Propane tanks 250 gallons or larger 

may be subject to Fire Marshall approval. 
 

Hillside requirements are mandated if construction/grading site has any portion of land with a slope of 
15% or greater. 

 

2. Construction Plans (3 sets), drawn to scale and in compliance with IRC 106.1.1, consisting of not less than 
the following: 

 

Foundation Plan:  To include complete foundation details 
 

Roof and Floor Framing Plans 
 

Cross sections and connection details for both longitudinal and transverse. 
 

Elevations with height dimensions (include all fencing). 
 

Floor plan showing electrical, plumbing and mechanical fixture and appliance locations. 
 

If gas is being used, then a gas piping isometric drawing and BTU count are required. 
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A floor plan is required of all existing rooms adjacent to an addition and/or patio cover. 

 

Custom plans cannot show options. 
 

Current codes: 2012 IBC, 2012 IRC, 2011 NEC, 2012 IMC, 2012 IPC and 2012 IFGC and 2011 IEBC. Use 
of the 2012 International Green Construction and the 2012 International Energy Conservation Codes are 

optional (All as amended per the Maricopa County Local Additions and Addenda). 
 

A one-line diagram and load calculations are required for work that includes a new or modified 400 amp 
electrical service.  Plans must bear the seal of a registered engineer for work that includes a new or 

modified 600 amps or larger electrical service. 
 

Fissures, subsidence, or soils with high clay content impact many areas of Maricopa County. You may 

wish to contact a professional engineer prior to construction to determine if corrective action is 
necessary. 

 
3. Specifications of sufficient clarity to indicate the location, nature and extent of new work (3 copies). No 

options or references to future construction are allowed.  

 
4. Structural calculations (3 copies). 

 
5.  Soil report (if on engineered fill or other than 2009 IBC allowable bearing pressure) 

 

6.  Recorded Official Deed/Proof of Ownership for primary use only (one of the items listed below): 

 

Warranty Deed, Special Warranty Deed, Grant Deed, Joint Tenancy Deed, Quit Claim Deed, Gift Deed,    
Guardian’s Deed, Sheriff’s Deed, Correction Deed, Agreement of Sale Deed, Pay Off Deed (for an 

agreement of sale), Treasurer’s Deed, Civil Judgment (Conveying Property), Deed of Distribution 
(Probate), Land Patent, Certificate of Purchase (like an agreement of sale before patent issued), 

Trustee’s Deed, Affidavit for Transfer of Real Property, or other suitable evidence as maybe approved 

by the Planning and Development Department. 

 

7. Patent Easement Deeds – when applicable.  May be acquired at the Bureau of Land Management, 1 N. 
Central, Phoenix, (602) 417-9200 at the northeast corner of Central and Washington. 

 
8. Current Assessor’s parcel number.  

 

Correct Assessor parcel numbers are critical for review process.  Incorrect Assessor parcel numbers will 
cause twice the amount of review time and additional office visits. 

 

The Maricopa County Assessor’s Office is the governmental body that assigns parcel numbers.  Please 

call the Maricopa County Assessor’s Office at (602) 506-3406 for parcel number information. 
 

9. Completed Supplemental Information form is required. 

 
10.   If property is on public water and/or sewer, a letter from the provider indicating they have agreed to                        

provide service is required prior to approval. 
 

11. Electrical permits for shared wells will only be issued for sites with a principle use existing or established by      

permit. 
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MARICOPA COUNTY ENVIRONMENTAL SERVICES REQUIREMENTS 

1. For new construction, that establishes a primary use, one of the following is required: 

a) Letter from a sewer disposal system provider indicating they have agreed to provide service to 
property for new work. 

b) Documentation or an approved site plan from Environmental Services for a new septic system or 
modification to existing septic system. 

c) Completed application for Approval to Construct Individual Sewage Disposal System, additional 
copy of recorded deed and two additional site plans for routing through Environmental Services 

for their review and approval. 

 
2. For additions, remodels, and accessory structures (example: sheds, detached garages, awnings, patio 

covers, etc.) one of the following is required: 
 

a) Certification on application that the building(s) included on the site plan do not have wastewater 
plumbing, no part of the building or vehicle access is within 10’ of the septic system and no part 

of the new construction will negatively impact the septic system. 

b) Documentation or an approved site plan from Environmental Services for a new septic system or 
modification to existing septic system. 

 
3. Documentation from the Air Quality Department indicating application for an earth-moving permit (1/10 

acres or greater). 

 
4. For questions regarding septic tank installation, contact the Maricopa County Environmental Services  

Department, Water & Waste Management Division at 1001 N. Central (Roosevelt & Central), Phoenix, 
(602) 506-6616.  

 

 
 The Flood Control District issues Floodplain Use Permits for development in a floodplain. If you are    

developing land within a regulated floodplain, you are reqiuired to obtain a Floodplain Use Permit before you 
build, grade, fill or install any type of wall or fencing, or perform any other man-made change to the 

property. Please contact the Flood Control District at (602) 506-2419 to determine if you are required to 
obtain a Floodplain Use Permit.  

THE FOLLOWING AGENCIES MAY REQUIRE ADDITIONAL INFORMATION 

 The Drainage Review Division may require additional information. Please contact Drainage Review at (602) 

506-3301 before applying for a building permit. See State Standard 6-05 
 Call Maricopa County Department of Transportation (MCDOT) at (602) 506-8609 BEFORE any construction 

activities within a County right-of-way such as: driveway tie-in to roadway, mailbox post (wood, metal or 

block), landscape (rocks, trees, shrubs, etc.), utilities and sidewalks (concrete or paved).  If road dedication 
or permanent easement and right of way are required, contact the MCDOT, Development Services Branch at 

2901 W. Durango, Phoenix, (602) 506-8609 for further information. 
 

NOTES 
 

 Additional information may be required during the plan review process. 
 

CONTACT INFORMATION 
 

Registrar of Contractors Zoning Information Building and Drainage Inspections 

(602) 542-1525 (602) 506-3201 (602) 506-3692 

 

Blue Stake-locates underground utilities Building Code Information Flood Control District 

(602) 263-1100 (602) 506-7147 (602) 506-2419 

   

Office of the State Fire Marshal Environmental Services MCDOT 

(602) 364-1003 (602) 506-6616 (602) 506-8609 
 

APPLICANT’S GUIDE TO BUILDING PERMIT ISSUANCE 
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FLOOD CONTROL DISTRICT OF MARICOPA COUNTY REQUIREMENTS 



http://www.maricopa.gov/planning/Resources/Other/FeeSchedule.aspx
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 Must supply 7 NEW site plans with 
No attached building plans 

 
 North Arrow and Vicinity Map 
 
 Scale: i.e. 1”= 10’  1”= 20’  1”= 30’  

(Non-standard scales are not 
acceptable, i.e. 1” = 26.5’ or 1”=16’)  
Use either an “Engineers’ or 
“Architects” scale only 

 
 Parcel / Owner Block / Deed 
 
 Use of adjacent parcels – vacant, 

residential, etc. (all sides) 
 
 Show location of well on property 

and/or shared wells within 200’ of 
property 

 
 Parcel Dimensions, all sides 
 
 Building Dimensions, all sides 
 
 Dedicated street access including 

street name, Rights of Way with 
dimensions and jurisdiction 
identified.  

 
 Easements (drainage, 

ingress/egress, public utility 
easement, etc.) and show washes 
on property 

 
 Indicate square footage. A summary 

of ALL livable, garage, patios, 
porches, garage or carport including 
detached structures. (existing, new 
and  

 
 

 
 

 
 
 
total lot coverage and square 
footage) 

 
 Driveway (must be labeled 

“Driveway” or “DW”) Circular 
driveways must be labeled “In” and 
“Out”.   Driveway surface material 
must be noted (Concrete, Asphalt, 
Crushed Granite, ABC, etc.) 
 

 Septic: 
 

 Location with setback to nearby 
buildings 

 Indicate tank and disposal drain field.  

 Name municipal water supply 

 Provide ES documentation of 
application, ATC/ATD, or review 
approval as appropriate.  

 
 Storage Tanks, i.e. propane, water. 

Must show setbacks and tank size 
and label above or below ground 
 

 Compare site plan to application 
work description for uniformity 

 
 Check for fences and culverts (if 

applying for fence provide 4 fence 
details)  

 
 Set-backs to all structures & 

distances between buildings. 
Building’s intended use, i.e. 
“Residence”, “Barn”, Fence”, 
“Detached Garage”, “Storage Shed”, 
etc.** 

 
 If sealed by a registrant, all seals on 

plan must be current and signed with 
expiration date.  

 

 
 

 

 
 
 

 Must supply 3 NEW stapled 
sets, Numbered, with No 
attached site plans 

 
 Plans must be clear and 

readable, drawn to scale, and on 
appropriate size paper 

 
 Indicate square footage. A 

summary of ALL livable, garage, 
patios, porches, and garage or 
carport including detached 
structures. (Existing, new and 
total lot coverage and square 
footage)  (This may be stated on 
the site plan.) 

 
 Current building codes: 

2012 IBC, 2012 IRC, 2012 IPC, 
2012 IMC, 2012 IFGC, 2012IGCC, 
2012 IECC,2012 IEBC, 2011 NEC 

 
 No options or references to future 

construction are allowed. 
 

 Floor plan showing electrical, 
plumbing, and mechanical fixture 
and appliance locations.  If a gas 
fireplace is shown, look for 
size/location of propane tank on  site 
plan (if applicable) 

 
 Foundation plan with cross 

referenced foundation details 
 

 Roof and floor framing plans 
 

 Cross sections (2) and connection 
details for both longitudinal and 
transverse 

 
 
 

 
 
 

 Elevations (4) with height 
dimensions (include all fencing) 

 
 If gas is used, a gas piping isometric 

and BTU count are required.  If 
propane gas, verify that tank location 
and size is noted on the Site Plan 

 
 A one-line diagram and load 

calculations are required for work 
that includes a new or modified 400 
amp electrical service.  Plans must 
bear the seal of a registered 
engineer for work that includes a 
new or modified 600 amp or larger 
electrical service 

 
 If stairs are shown, provide details 

showing tread rise and run 
 

 A floor plan is required of all existing 
rooms adjacent to an addition and/or 
enclosed patio 
 

 If sealed by a registrant, all seals on 
plan must be current and signed with 
expiration date. No altered plans will 
be accepted 

 

** Be very cautious of the words “Future”, “Future use”, “Not for Construction” 

or “Proposed” as they are not to be used on building or site plans. 

Residential Site Plan Checklist Residential Building Plan Checklist 
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PROPERTY LINE SETBACK VERIFICATION

NOTE:  INSPECTION WILL FAIL IF LOT LINES ARE NOT MARKED. 

 Requirements for verification of construction project setbacks: 
 
1. Stakes for property lines must be clearly exposed for measuring footing setbacks from property 

lines utilizing paint and/or string prior to calling for the first site inspection (footing inspection) for 
new construction.  This can be accomplished by “staking” three corners of the property, and 
either tying a string between the stakes, or painting a straight line between them. 

 
2. During the first inspection (and prior to making any construction improvements such as pouring a 

slab or footings), a building safety inspector will verify that the setbacks from the identified front 
property line and one side property line are in accordance with the construction plans submitted 
and approved at the time of building permit issuance. 

 
3. If a lot is non-rectangular in shape, it will be necessary to identify ALL of the property lines of the 

lot so that ALL setbacks can be verified by the building safety inspector. 
 

 
EXAMPLES OF PROPERTY LINE SETBACK VERIFICATION: 
 
 
 
 
 
 
 
 
 
 
 
 
 
                                                           STAKES             

NEW 
CONSTRUCTION 

                                                               

           NEW  
CONSTRUCTION 

      

RECTANGULAR LOT 
 

IDENTIFY FRONT 
AND 

ONE SIDE PROPERTY LINE 

NON-RECTANGULAR LOT 
IDENTIFY ALL PROPERTY 
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NOTE:  INSPECTION WILL FAIL IF LOT LINES ARE NOT MARKED.


 Requirements for verification of construction project setbacks:


1. Stakes for property lines must be clearly exposed for measuring footing setbacks from property lines utilizing paint and/or string prior to calling for the first site inspection (footing inspection) for new construction.  This can be accomplished by “staking” three corners of the property, and either tying a string between the stakes, or painting a straight line between them.


2. During the first inspection (and prior to making any construction improvements such as pouring a slab or footings), a building safety inspector will verify that the setbacks from the identified front property line and one side property line are in accordance with the construction plans submitted and approved at the time of building permit issuance.


3. If a lot is non-rectangular in shape, it will be necessary to identify ALL of the property lines of the lot so that ALL setbacks can be verified by the building safety inspector.


EXAMPLES OF PROPERTY LINE SETBACK VERIFICATION:
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POOL &

POOL REQUIREMENTS 
All fishponds, spas and other conta
than 18 inches in depth, and/or wi
Pools must not be located within th
Pools must be set back at least thr
Permits for outdoor swimming poo
pool, and/or filling the pool with w

POOL BARRIER REQUIR
The top of a barrier shall be at leas
The maximum vertical clearance be
For a solid base grade, such as con
If a barrier is constructed with hori
placed on the pool-side of the barr
Decorative design work that allows
Protective barriers must be located
the protective barrier. 
The owner will ensure that the ent
to reconstruct, repair or replace th
If chain link fencing is used as a ba
Openings in the barrier shall not al
Exception:   
o When vertical spacing between s

increased such that the passage 
o For fencing composed of vertical

increased up to 4 inches (102 mm
inches (1372 mm) or more.  

Access gates will comply with all p
latching devices.  All access gates 
When the latching mechanism is le
side of the gate and at least three 
within 18 inches of the latching me
If the building wall comprises a pa
access to the pool area, a separate
Exception:   
The building official may approve t
mechanism at least 54 inches abov
seconds at a level not less than 85
being opened. 

A window facing a pool enclosure s
opening the window to no more th
Emergency escape or rescue windo
floor. 
 

Call (602) 506-7147 for additiona
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 POOL BARRIER REQUIREMENTS 
ined bodies of water, either above or below ground level, being greater 
der than eight feet at any two measured points, shall require a barrier.  
e required front yard of the property.  

ee feet from all property lines. 
l barriers must be issued prior to installing the barrier, plastering the 
ater. 

EMENTS 
t 60 inches above finished grade (exterior side of barrier).  
tween the bottom of the barrier and finished grade shall be two inches.  
crete, the vertical clearance may be four inches.   
zontal members less than 54 inches apart, such members must be 
ier.  
 for easy climbing on the exterior barrier is prohibited. 
 at least 54 inches from any exterior object that could be used to climb 

ire barrier is maintained.  No section may be altered or removed except 
e barrier. 
rrier, it must be eleven gauge or greater. 
low passage of a one and three quarter inch diameter (44.5 mm) sphere.  

uch openings is 54 inches (1372 mm) or more, the opening size may be 
of a 4-inch diameter (102mm) sphere is not allowed.  
 and horizontal members, the spacing between vertical members may be 

) when the distance between the tops of horizontal members is 54 

ool barrier requirements and will be equipped with self-closing, self-
must open away from the pool. 
ss than 54 inches above the bottom of the gate, it must be on the pool-
inches below the top of the gate, with no opening larger than ½ inch 
chanism.  
rt of the pool barrier and subject wall contains a door providing direct 
 barrier shall be installed between the door and the pool. 

he substitution of a self-closing, self-latching device with a release 
e the floor; or an alarm which sounds continuously for a minimum of 30 
 decibels, within seven seconds of the door and its screen, if present, 

hall be equipped with a mesh screen and a lock and key that restrict 
an four inches or a latching device 54 inches above the floor. 
ws must be equipped with a latching device at least 54 inches from the 

l information 
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